
 

 

Position Title: School Social Worker: Part-Time 
 
Reports to:  Director 
 
Location:  Three Rivers, MI 
 
Primary Functions: 
 
The primary function of the on-site School Social Worker position is to help all our students 
enrolled at specific locations/geographic area. Travel to the student’s home/area is required 
in this position. The School’s Social Worker's job is to help our students cope with personal 
problems to improve their chances of earning a high school diploma; help to establish and 
increase student engagement with their schoolwork for current students. 
 
At Success VLC, We Inspire Hope. 
 
We don’t just say that, we mean it and we do it every day. Working at Success VLC is truly a 
mission of hope. There are incredible challenges, but the reward will be contributing to 
something that is larger than you. Our values and our mission unify us and allow us to make 
the impact that we do. Together…we provide innovative educational opportunities that 
inspire hope and lifelong achievement. 
 
Essential Duties and Responsibilities: 
                                  
Social workers duties may include, but are not limited to, helping students, families and 
groups of people to cope with personal problems to improve our students’ lives. One aspect 
of this is teaching skills and developing mechanisms for students to rely on to better their 
lives and experiences. Social workers will often serve as liaisons between different 
institutions to assist students and collaborate with other professionals to ensure the students 
wellness. They will become familiar with, and refer students to, community resources. They 
also engage in research, advocacy for services, social media posting and communicating 
with staff and students in the program; must be efficient with Google Docs; will be in 
charge of maintaining case history records and preparing reports. The Social worker will be 
responsible for helping nurture relationships with each center; have strong communication 
skills and the ability to work as a team member. The Social Worker is a 25-30 hour week 



 

 

position, as needed. This person will need a strong work ethic, a professional attitude and a 
desire to excel within a start-up environment. 
 
Essential Duties and Responsibilities: 
 
1. Assist in eliminating barriers that may impact a student’s adjustment within 

school. 
2. Provide short-term individual counseling as well as small group counseling as 

needed to meet the students’ needs. 
3. Coordinate referrals and services with students and caregivers when appropriate 

within the community 
4. Serve as Centers’ point person for crisis team. 
5. Provide suicide assessments as needed. 
6. Educate and assist Center Staff in relationship building, mandated reporting, 

student trends, etc. 
7. Identify, provide services and manage caseload of IEP students as identified by 

SPED Director/IEP. 
8. Identify, provide services and manage caseload of General Ed students as needed. 
9. Stay up-to-date Center staff/student interaction through training and education of 

both staff and student. 
10. Liaise with Center staff, parents, schools and community agencies and 

organizations in order to meet the needs of students and enhance SVLC’s ability to 
meet its academic missions of students 

11. Liaise between truancy officers and Center Staff to ensure that the attendance 
requirements are being followed. 

12. Liaise between probation officers and Center Staff to ensure that the requirements 
set forth by P.O. for student as it pertains to school are being met. 

13. Gathers data, assesses needs, assists with student trends that may include, but are 
not limited to; teen parents, pregnancy, homelessness, emotional issues, mental 
health issues, family issues, incarcerations, working students. 

14. Monitor student retention, progress and attendance through progress reporting and 
observation. 

15. Suggest and implement groups, programs, community involvement as needed to 
improve student involvement and learning. 

16. Maintain various systems and perform updates as needed. 
17. Assist in implementing projects, as needed 
18. Perform other duties as required and/or assigned by the Center  Director 



 

 

19. Provide support to all center staff to ensure the success of the mission of SVLC 
20. Develop and implement professional development training for center staff as 

needed 
21. Participate in professional development activities aimed at current trends and best 

practices. 
22. Serve on student support teams and special education committees. 
23. Document School Social Work involvement via Evernote. 
24. Remain up to date on all Social Work code of ethics, Michigan School Social 

Work laws and regulations as well as HIPAA laws. 
 

Qualifications 
 
1. Experience and training which provide the following abilities, skills and 

knowledge: Solid knowledge/skills with computer and computer software 
programs, such as Microsoft Suite, Word, etc. 

2. Strong interpersonal and public relations skills including the ability to speak 
clearly and concisely both in oral and written communications. 

3. Must exhibit a pleasant personality and positive attitude toward working with 
administration, staff and community members, students and their families.  
Evidence of ability to establish working relationships that result in mutual 
respect. 

4. An ability to multitask and perform under tight deadline. 
5. Ability to initiate and complete tasks with self-direction in a timely manner. 
6. Excellent English and grammar skills, proofreading skills and oral and written 

communications skills. 
7. Ability to handle multiple projects in an efficient and effective manner. 
8. Must exhibit critical thinking and using logic and reasoning to identify the 

strengths and weaknesses of alternative solutions, conclusions or approaches 
to problems. 

9. Service oriented with proven methods to actively look for ways to help 
people. 

10. Ability to make judgements and decisions quickly taking into consideration 
the relative costs and benefits of potential actions to choose the most 
appropriate and timely conclusion. 

11. Master’s Degree in social work with appropriate State of Michigan licensure. 
 



 

 

All interested persons must contact Human Resources Director, Frank Sebastian, at 

fsbastian@shamrocks.us 

 

Please include your resume, cover letter, and contact information. 
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